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To create a New type:

0. Choose View>Show Library Configuration...

® & Everything

L)

Document Types Default Fields Custom Fields

Document Types ~ Fields Display Fields Default Document Type: Document
Bill City Title
Contact Deductible Amount
Document Description Payment Method
Manual Due Date Date
Receipt Facebook Exp. Date
First Name Category
foo Subcategory
Hours Manufacturer
M Model
Imported Serial Number
Last Name Condition
Middle Name Location
Organization Notes
Pages and Size OCR Text
Paid
Paid Date

Personal Email
Personal Phone
Preview
Reconcile

Role

Splits

State

Status

Street Address

Done

1. Click the plus (+) button under the Document types window.

2. Name the document type.

3. choose the fields to display by dragging a field from the fields list into the display list.
Reorder fields by dragging and dropping them.

4. Click Done.
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